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Date: Enter Date
To: Enter To
From: Enter From
Subject: HP Software Universe 2009 – Las Vegas, Nevada

Approving Manager:

I am writing to request your approval to attend HP Software Universe 2009, HP Software’s annual user conference to be held June 16 – 18, 2009 in Las Vegas, Nevada.

HP Software Universe will offer me an opportunity to learn best-practice approaches to implementing effective strategies that address IT concerns from business and IT alignment to application quality and service management to data center transformation. I will attend in-depth sessions on technical topics such as IT service management, portfolio and financial management, SAP deployments and upgrades, application quality, performance and security, data center and client automation and service-oriented architecture. Through the HP Software Solution Showcase, I will have the chance to meet with HP experts who can answer many of my technical questions and concerns. Networking opportunities with administrators, implementers, project managers, managers and executives from around the country will enable me to learn about other uses for the HP Software products we own and about the best practices for our current, and future, implementations.

I estimate that I would need to attend dozens of webinars and local user group meetings to be exposed to the same amount of product and solution knowledge I will have access to during HP Software Universe. I plan to return with valuable new ideas for improving our service and support organization and to share them with our team. I would appreciate your approval today so that we can maximize both conference and travel discounts.
Sincerely,

Enter Your Name
Enter Your Title
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